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As of the Excom meeting on 31.08.2007, it is requested that event organizers fill in the fields for the event and submit it to the Excom 48 hours prior to the Excom meeting if seeking funding from IEEE CH via Excom decision. Only if exceptional short-term opportunities arise between Excom meetings, should the event organizer submit the proposal by email to the Excom allowing at least one week so that the Excom can review and decide upon whether to approve and fund the event. Organizers are also responsible for collecting and submitting receipts for all expenses in compliance with usual IEEE CH procedures.
